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JOB DESCRIPTION
KE TOAN VIEN

CONG TY TNHH DICH VU TONG HQP LOGISTICS cam on cic tng vién di quan tim
dén vi tri “Nhdn vién ké todn vién”, dudi day 1a ban mo ta cu thé:
1. Mo ta cong viéc
e Thu thap chung tir ké toan, xir Iy, sip xép, luu trit, hach toan, theo ddi, kiém tra cac
nghiép vu phat sinh.
e Lap, khai bao cac Bao cao thué dinh ky, xir Iy cic van dé phat sinh lién quan dén thué,
béo cao quan tri khac theo yéu cau quan 1y ctia K& toan truong cong ty.
e Giao dich v&i ngan hang, co quan thué. ..
e Dbi chiéu, kiém tra s liéu trén chung tur, s6 séach, ph'?ln mém ké toan, phéi hop thuc hién
cong viée véi ké toan khac.
e Céc cong viée khac theo yéu cau cua cap trén.
2. Yéu cau
e Khong yéu ciu kinh nghiém.
e Tbt nghiép Pai hoc/Cao ding cac nganh Ké toan, Tai chinh.
e Ham hoc hoi, can than, chu ddo, linh hoat trong cong viéc.
e Trung thuc, chu dong trong cong viéc va tinh than trach nhiém cao.
e Su dung thanh thao phén mém ké toan, Microsoft office.
3. Moi trwomng lam viée
o MOoi truong tré trung ndng dong, 80% genZ ca tinh, thodi mai, cé1 ma, hoat bat.
e D31 ngli can bo kinh nghi€ém, chuyén mon cao, vui tinh, tam ly.
e DA3i ngli chung tu, ké toan, Ops nhiét tinh, chuyén moén cao, vua la thﬁy vira la ban déy
manh chuyén mon.
4. Quyén Loi
o Muc luong thda thuan.
e Thuong xuyén dugc tham gia party, ti€c ngot man cung cong ty, cac su kién 16n, thudng
doanh s6 véi thanh tich tt trong thang, quy, nam.
e Thuong thang 13, dip 18, Tét.
e Huong ddy du cac ché do dai ngd theo Nha nudc quy dinh (BHXH,BHYT, BHTN).
e Du lich/ nghi dudng 1-2 lan trong nam.
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5. Thong tin chung
e Thoi gian 1am viée: Thi 2 - sang Thir 6 (sang 8:00 - 12:00, chiéu 13:30 - 17:30); Sang thir
7 (18:00 - 12:00). Nghi 1& theo quy dinh ctia nha nudc.
e Nop hd so truc tiép tai vin phong:
o TSL Logistics — Tang 03, 126-128 Tran V¥, Mai Dich, Cau Gidy, Ha Noi.
o Email: hr@tsl.com.vn

e Han tng tuyén: 30/9/2023
Tran trong,
Mr. Vinh
e e
TSL LOGISTICS — TOTAL SERVICE LOGISTICS
Headquarters: Floor 3rd, No. 126-128 Tran Vy, Mai Dich Ward, Cau Giay Dist., Hanoi
Branch: GIC Tower 36/34 Nguyen Gia Tri, 25 Ward, Binh Thanh Dist, HCM City
Vietnam Phone/Whatsapp/Viber/Zalo: (+84) 339 741 589
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